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Procedurefor quality assurance of financing

1.first corresponds to the requirements of the National Commission for Accreditation and
Quality Assessment, published in the book Accreditation in Higher Education, Ministry of
Education and Sports of the Republic of Serbia, second expanded and revised edition of the
Commission for Accreditation and Quality Assessment, Belgrade 2010.

2. is based on the book of Regulations on standards for self-evaluation and quality
assessment ofhigher education institutions(No. 612-00-591/2006-04/1, adopted by the
National Councilfor Higher Education,20 October 2006 and

3.is in accordancewith the Standardsand GuidelinesforQuality Assurance in
theEuropeanHigher Education Area, European Associationfor Quality Assurancein Higher
Education.

© European Association for Quality Assurance in Higher Education, 2005, Helsinki Layout:
Pikseri Julkaisupalvelut, Helsinki, Finland 2005.
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1. Document subject and internal quality standardsin the subject area

This document represents the basis for quality of financing of Business Technical College of
Vocational Studies in UZice, Higher Business School of Professional Studies in Leskovac,
Higher Business School in Novi Sad and University in Kragujevac - Faculty of Tourism and
Hospitality Vrnjacka Banja (further on HEI).

Internal quality standards in the subject area of quality assurance are in accordance with
the demands of Commission for Accreditation and Quality Assessment Standards.

2. Area of application
Thisdocument and its provisions apply to financial activitiesin HEI.
3. Definitions and acronyms

= Business Technical College of Vocational Studies in UZice, Higher Business School of
Professional Studies in Leskovac, Higher Business School in Novi Sad and University in
Kragujevac - Faculty of Tourism and Hospitality Vrnjacka Banja will further on in this
document, be referred to as HEI.

= Law of Higher Education —LHE

= University — University in Kragujevac

= Scientific research paper - SRP

4. Documentation
4.1. Basic documents

- Law of Higher Education, Official Gazette of Republic of Serbia, no. 76/05, 100/07,
97/08 and 44/10

- HEI Quality Assurance Strategy

- HEI Statute

- Ordinance on procedure and method of evaluation and quantitative expression of a
researcher’s scientific research results, Official Gazette of Republic of Serbia, no. 35/07 and 38/08

- Ordinance on conditions and procedure for teacher selection in HEI

- Ordinance on content of public documents issued by HEI, Official Gazette of Republic
of Serbia no. 40/09 and 69/11

- Ordinanceon standards forself-evaluationand quality assessment ofhigher education
institutions, OfficialGazette ofRS, no.106/06

- Ordinanceon standardsand proceduresfor externalverificationof higher education
institutions, OfficialGazette ofRS, n0.106/06and73/11

- Ordinanceon standardsand proceduresfor the accreditationof higher education
institutionsand study programs, OfficialGazette ofRS, no.106/06, 112/08and70/11

4.2. Relation to other documents
- Basic information on financial activity
- Work plan
- Official Gazettes 15/2002, 100/2004, 26/2005
- Laws referring to HEI financing
- Law of Higher Education
- Labour Law, Official GazetteRS, no. 24/05, 61/05 and 54/09



- Standards for self-evaluation and quality assessment of HEI (according to
Ordinance on standards for self-evaluation and HEI quality assessment (no. 612-
00-591/2006-04/1, adopted by the National Board for HEl on October 20. 2006.):

- Standard 1 — Quality Assurance Strategy

- Standard 2 — Quality Assurance Standards and Procedures

- Standard 3 — Quality Assurance System

- Standard 4 — Study Program Quality

- Standard 5 — Teaching Process Quality

- Standard 6 — Quality of Scientific and Research, Artistic and Professional Work

- Standard 7 — Quality of Teachers and Associates

- Standard 8 — Quality of Students

- Standard 9 — Quality of textbooks, literature, library and information resources

- Standard 10 — Quality of managing the HEI and the quality of Teaching Support

- Standard 11 — Quality of equipment and premises

- Standard 12 - Financing

- Standard 13 — The role of students in self-evaluation and quality check

- Standard 14 — Systematic monitoring and periodic quality control

- Ordinance onstandardsand proceduresfor theaccreditation of higher
educationinstitutions and study programs(no. 612-00-591/2006-04/ 2,which was adopted
bythe National Councilfor Higher Educationon October 20", 2006)):

— Standard 1- Study program structure,

— Standard 2-Study program’s purpose,

— Standard 3-Study program’s objectives,

— Standard 4 — Graduate students’ competences,

— Standard 5-Curriculum,

— Standard 6-Quality, modernity and the internationalharmonization ofstudy programs,

— Standard 7-Admission of students,

— Standard 8-Assessment anddevelopment of students,

— Standard 11- Quality control,

— Standard12—Remote study

-Amendment tothe standardsfor HEI accreditationwithin a particulareducationaland
scientific, i.e. educational- artisticfield

— Standard 4-Graduate students’ competences

— Standard 5 —Curriculum.

5. Procedure description

HElhas long-termsecuredfunds necessaryfor the implementation ofthe teaching-scientific
work, scientific -research projectsandprofessionalactivities.
HElacquiresincome fromthe Ministry of Education and Sportunder the Decreeonnorms and
standards concerning work conditions of UniversitiesandFacultiesfor thoseactivities which
are financedwith budget funds. (Official Gazette 15/2002, 100/2004, 26/2005).
HElreceives incomefrom the state budget, the Ministryof Educationand Scienceof science
andon the basisof activities performed for whichit is registeredand those are:

= Revenue from the Ministry of Education and Science for basic, applied and
development research,

= Revenue for teaching whose costs are not covered with budget funds

= Revenue from TEMPUS and other projects,

= Revenue from business activities with companies and other organizations,
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= Revenue from professional examinations organization,

= Publishing activity revenue,

= Revenue from donations and sponsorships,

= Other sources of revenue.
HEl disposes of the raised funds independently, or as it fishes. Generatedfundsare
recognizedand recorded inaccordance with theunified budgetclassification.
Funds thata HEl raises, except for fundsprovided by theRepublic, make HEI own income.

5.1 Allotment of funds

Allotment of funds for activities financed from the budget of Republic of Serbia is performed
according to rules published in Official Gazette of Republic of Serbia 15/2002. HEI
independently plans the distribution and usage of funds in a way so as to secure liquidity and
stability in the longer run.

Allotment of funds includes regular payment of employee salaries and material costs coverage.
HEI’'s own revenue is allotted according to Ordinance on other revenue acquisition and its allotment.

5.2 Availability of financial information

HEI provides transparency of financial operations via business report or via final statement
approved by the HEI Council. HEI is required to submit its final account to the Direction of
Public Payments until the 28" of February of the following calendar vyear.
Transparency of work is providedvia financial plan for the next year and this plan is, at the
suggestion of Academic Council, approved by the HEI Council.

Ordinanceon other revenue acquisition and its distribution is a public document and can be
found on the web site of a HEI.

6. Powersand Responsibilities

Responsible for the application of this procedure is Higher School’s Director (Dean), Pro
Dean for Finance, Head of Accounting Department and all employees in line with powers
vested to them.

7. Digtribution and storage of documents

Secretary ofHEIs(and particularservicesof the Faculty) is responsiblefor storing, deliveringand
recordingthe submission ofthe document , Quality management of HEl and quality of
support activitiesaccording tothe distribution list”-AddendumO1.

8. Addendums and instructions for application

e Addendum 01 - Distribution list of “Procedure for study programs quality assurance”
document Instruction: HEI Secretary keeps track of all record related to Addendum 01
according to protocol QP



Distribution list for"Procedure for quality Procedure:
assurance of financing” document QP12

S et

Addendum 01 to protocol QP.12

DISTRIBUTION OF COPIES IS DEFINED BY THE FOLLOWING TABLE:

Copy Department/function Date of receipt Signature

1 Higher School Director, orDean of the
' Faculty

5 Chairman ofthe Quality Assurance | |
' Committee,

3. HEl Secretary |\ ——————"~""~¢

4, Student service @~ | ———~~~~"1 "0

c President of Student Parliamentor | |
' Student Pro Dean

6 Assistant Directorfor Education,or | |
' DeanandVice Dean for Education

7. Pro Dean for scienceand researchn | |

8 Heads of study programs or Headsof | |
' departments

9. HEl Archive |~

0. (1




